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Overview of Process

m The Program Participation collection will provide data
necessary to meet some Federal reporting
requirements, and determine sub-groups for
calculating AYP.

m The collection will take place 3/12/07 through 4/15/07.

1 Data must be collected by this date in order to process
assessments for AYP determinations.

1 This information will also be used by IAnalyze to
evaluate assessment information.
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Achievement in Montana

Direct Data Entry
-, ...............................
A

Data Upload

|| Extracts for state
reporting (.tsv)

Infinite Campus
District Edition

Local student
information system
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Connecting to AIM

m Web Address (URL):

https://aim.opi.mt.gov/mtstate/aim.jsp

m User name and password,
sent by OPI on Sept 1, 2006 to
the Authorized Representative.

m |f you are unable to locate your
password, please call the OPI
Helpdesk at 406-444-3448.

’”5 Infinite Campus

State Edition
Yearsion: 20071

Montana AlM

User Marne:

Fassword:

ok _J
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AIM Navigation
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m Index items are visible based on the permissions given

{0 a user.
Index | Search | Help |

- Program PartICI patlon @DﬂUser Raynesfard Elem
Information is found in e
. T_-"_'| Student Locatar
Student Information > General, & Qe
the State Reporting Fields
and Special Ed Fields on ;‘ESLEES;_iTJJEF
the Enrollments tab. el oo eon
=l ﬁ’ I%s;:; r::::nnistraﬂnn
[=1 [T State Reporting
[ MT Data Upload
[ MT Extracts
[ Account Settings

| ] Access Log
[@] Log off

Copyright © 2007, Infinite Campus, Inc. All rights reserved.

[E | vear 0507 | School Raynesford School v | State Edt

District Notices

o [01/18/2007 ]
Assessment Pre-Label C

It is important that your d

This is the next phaseint
indicated for each studern

File Upload Issues
Select an aption under”ln
Types",

Select an option under "

1. Validate and Test File -

2. Load Partial File - Data
inserted, ar changed. Thi

3. Load Complete File - C,
ar deleted. This option is
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m If you have not generated state IDs for your students or
entered enrollment information, you will need to do this

before proceeding.

m Instructions can be found on the AIM website at
www.opi.mt.gov/itprojects/aim.html under the
Training and Instructions tab,

State ID Assignment and Student Demographics,

File Upload Tutorial - Student Demographics.pdf
AND

Assessment Pre-Label Collection,

File Upload Tutorial - Enroliment.pdf
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m You will need to know the Calendar Number

you assigned to each school/calendar

In your district.

Raynesford School{625)

Eﬁalendar I Eﬂrade Lewvels I Eﬁchedule Structure I EDays I

& save

Calendar Info

Calendar 1D Zchool

336 625 Raynesford Zchoal (zchooll
*Marme d

Raynesford School(25)

*=tart Date

03552006 | o

Studernt Day (minutes)
Whole Day Absence (minutes)

Type
| I Instructional w |
Testing Count Date

I

Copyright © 2007, Infinite Campus, Inc. All rights reserved.

*End Date

061 552007 | o

Teacher Day (minutes)

Half Day Absence (minutes)

]

I

D:33i '
Lrnier =choal

Exclude

Oa O

School Choice

O
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TSV Upload Overview

m To enter Program Participation for your District,
you will upload a TSV file

m “TSV” stands for “Tab Separated Values”

m A TSV is a text file with pieces of information
separated by tabs

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 9
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Has a file name in a
particular format

@ Adobe

I Administrative Tools

[@ Apache Tomcak 5.5
@ Broadcom

[@ Catalyst Control Center
I/ Del

@ Games

@ Google Earth

-8 Program Updates

Has a Header row “HD”

‘wWindows Update
Microsoft Office PowerPoint 2003

Microsoft OFfice Excel 2003

m A row of information
for each Student who
participates in a program

Microsoft Office Waord 2003

1 Programs

N
w Favorites

i :} Documents

Can be created in a
simple text editor program
such as Notepad,

t’/\ Help and Support

4=] Run..

@ Microsoft Office

[@ Micrasoft SQL Server

@ Microsoft Visual Studio \NET 2003
@ Modem Helper

@ Mozilla Firefox

@ MEC Projector User Supportware
[@ palmone

@ Sanic

[@ Startup

@ Trend Micro Client-Server Security Agent
@ ‘webEx Recorder & Player

[@ winip

@ ‘ahoo! Messenger

@ Internet Explorer

.. Remote Assistance

@ ‘windows Media Player

ry v *r YT T wT T YT vwrwrrrwvxvr v o™

@ Accessibility

@ Communications

[@ Entertainment

@ Microsoft Inkeractive Training
@ System Tools

‘W) Address Book

- v r v v

B3 Command Prampt

@ Log OFf mwright...

: @ Shut Down, .,

72 start

Textpad or TextEdit

Copyright © 2007, Infinite Campus, Inc. All rights reserved.
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1 HD- 02-28-2007- 11:00:00- MT1.3)

2 PP- 471-625:1- Woodhouse: Enma-: 952656304 EOO0O29%- F- HW- W- ¥- TAS-¥- W- ¥- HN- ¥- HN- ¥- H
3 FP- 471-625-1- FKnightley: George- B811514351- E0030- R- W= H- H- - ¥- H- HN- HNH- H- H- H- H
4 FP- 471-625-1- Churchill: Frank- 217549700- EOO031- N- ¥- ¥: N: - ¥- H- HN- HN- HN- H- HN- H
5 FP- 471-625-1: Fairfaz:Jane- 409439720- EO032- H- H- H: H: = - H- N+ N+ N+ H- HN- HN- N

m  The line numbers in this example are for illustration and are not in
the file.
The faint gray arrows indicate tab characters.

m Notice that the columns may or may not line up.
The important thing is the correct pieces of information separated by
the correct number of tabs.

m |f a piece of information is blank, make sure to include the tab as a
placeholder.

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 11
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TSV File Name and Header Record

m See document “AIM File Specifications v1.3” for
complete specification.

m File name
Format: [legal entity #] date.tsv
Example: 471 04012007.tsv

m The Header Record is the first line of the file
Format:
= Type of record — always “HD”
s Date (MM/DD/YYYY)
x Time (HH:MM:SS) Military Time
m Version — “MT1.3”
Example: HD > 04/01/2007 > 11:00:00 > MT1.3

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 12
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m Create one “PP” row for every student currently enrolled in the district who
participates in any of these programs.

m There are 37 fields in each row.

m The first 8 fields identify the student.

Record District School Calendar L ast First Student’s Student'’s
Type Number Number Number Name Name State ID Local ID
(required) | (required) | (required) | (required) (required)
Always Legal Omit Unique Up to 40 Up to 35 9 digits Upto 15
“PP” Entity leading number for | characters | characters | (String) characters
Number. zeros the (String) (String) (String)
Omit any (String, up to | calendar,
leading 4 characters) | ysually
zeros “1”
(String, up to (assignable
4 characters) by each
district)

Copyright © 2007, Infinite Campus, Inc. All rights reserved.
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Program Participation Record Requirements

el | sPED | section | Titlel | prnel | Titlel Title | Title |
Status 504 Participation g Reading Math Science

Lunch Type

F Free Y Yes Y Yes Y Yes (see codes Y Yes Y Yes Y Yes

R Reduced N No N No N No following) N No N No N No

N Not (Default = N) | (Default = N) | (Default = N) (Default = N) [ (Default = N) | (Default = N)

Eligible

(Default = N)
Tltle_z I T|tl.e I T|tIe_ I Title | T.'tle | Title | Foreign Gifted/
Social Vocational/ | Instructional Health Guidance/ Support Exchanae | Talented

Sciences Career Other Advocacy Other 9

Y Yes Y Yes Y Yes Y Yes Y Yes Y Yes Y Yes Y Yes

N No N No N No N No N No N No N No N No

(Default = N) | (Default =N) [ (Default = N) [ (Default=N) | (Default =N) | (Default=N) | (Default=N) | (Default = N)

Copyright © 2007, Infinite Campus, Inc. All rights reserved.
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Program Participation Record Requirements

McKinney EQT]?[I.eSS Unaccompanied Language of
21st Homeless Vento 5 Ig'd 'me Youth Filler (rémupi?ec(; .
Century (required if (rizluireer(]jcife (required if LEPqStatus _
Homeless = Y) Homeless = Y) Homeless =) 01, or 02)
Y Yes Y Yes Y Yes (see codes Y Yes No data is | (see codes
N No N No N No following) N No required. | following)
(Default = N) | (Default = N) | (Default = N) (Default = N)
DateLI?EnPtered Immigrant Date
- . : Entered US Year
LEP Status (required |f_ Title Ml Immigrant School (required | (required)
LEP Status = . .
01, 02) if Immigrant =)
01 Current MM/DD/YYYY | Y Yes Y Yes MM/DD/YYYY End year
LEP format N No N No format of the
02 Former (Default = N) | (Default = N) school
LEP year
(2007) 4
Page 15
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1 HD: 02-28-2007: 11:00:00- MT1.3
2

FFP: 471-625-1: Woodhou=se: Emmna- 952656304+ EOOZ29: F- N- N- ¥ TaS-Y- HW- ¥ HN- ¥
H: ?: H:- ?: H:- N: H:- N: H:- - H:- - = - = ?: H:- zl:ll:l?d

42 PP+ 4¥1-825:1- HKnightley- George- 811514351- EOO030- E- HW- H: H- - N- H: H: HN- N
- H- H- HW- ¥+ HN- ¥+ H: HN- - H- - 0%9: 01- 01-01~2005- H- H:- - 2007

4 PP- 471-625:1- Churchill- Frank- 217543700 EOO31- N ¥ ¥ HN- - - HW: H: H- N
H- H- H- H- H- ¥- H- ¥+ HN- D02 ¥- S = ; - ¥ 01~-01-2006- 2007

5 FP- 471:625-1- Fairfaz:-Jane- 409439%20- EO0O32- NW- HW- H- H- - ¥- H- H- H- H- H
H- H- H- H:- H- H- H- H- - N- - s . s H- H- - 2007

m This example shows the lines wrapping to show the entire record.

m Remember, there are no line numbers in the file.

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 16
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Codes for Programs

Title | Program Type Homeless Nighttime
TAS Public Targeted Residence

Assistance Program 01 | Shelter
SWP Public School-wide

02 | Doubled-up

Program (Living with another family)

PRIVTITLEI | Private School Students 03 | Unsheltered

NEG Local Neglected Program (Cars, parks, campgrounds)
[NULL] N/A 04 | Hotels or Motels
05 | Other
LEP Status 06 | Unknown
01 | Current LEP Zero padding required

02 | Former LEP

Zero padding required

Last Update: 3/7/2007 Page 17
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Codes for Language of Impact

01 | Arabic 11 | Czech 21 | Korean 31 | Shoshone

02 | Arapaho 12 | Farsi 22 | Navajo 32 | Sioux/Dakota

03 | Assiniboine 13 | Finnish 23 | Nepalese 33 | Spanish

04 | Blackfeet 14 | French 24 | Norwegian 34 | Tagalog

05 | Cheyenne 15 | German 25 | Oneida 35 | Thai

06 | Chinese 16 | Gros Ventre 26 | Polish 36 | Turkish

07 | Chippewa 17 | Hindi, 27 | Portuguese 37 | Urdu

Hindustani

08 | Cree 18 | Hmong 28 | Romanian 38 | Viethamese

09 | Croatian 19 | Japanese 29 | Russian 39 | Other - Non
American Indian

10 | Crow 20 | Kootenai 30 | Salish 40 | Other - American
Indian

Zero padding required Last Update: 3/7/2007 Page 18
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Program Participation TSV file - Example

m  Emma Woodhouse from District 0471, school 0625 is eligible for the

reduced lunch program, participates in a Title | Targeted Assistance
Program, receives Title | reading and math services, participates in
the 21st Century program, has been designated as LEP on 10/05/05
and whose primary language is Spanish.

HD
PF
F
H
FF
H
H
PP
H
0z
FF

T

02282007
B25-1

¥

01

1
N

01

1
N

1

T

11:00:00
Woodhou=es
H H H

10052005

Enightley
H H H

01012005

Churchill
H H H
H

Fairfa=z-Jane

T T T

Copyright © 2007, Infinite Campus, Inc. All rights reserved.

GEorgeE

9526563504 E0029 E N
H H H H T H H
2007
511514551 EO0030 K H H
N H i H ki H H
2007
217549700 E0031 H T T
N H N T H T H
01-01-200&- 2007
409439720 EO0032 H H H H
LA T LA T T T
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Tips for using Excel to create a TSV file

Steps:

1. Start with an extract

2. Use the template provided

3. Format columns for Date and Text

4. Save As Text (Tab delimited)

5. Format the Header row Iin a text program

X hd z Agy AR AL AD AE AF AG AH Al 4] AR
Id 24 Field 25 Field 26 Field 27 Field 28 Field 20 Field 30 Field 31 Field 32 Field 33 Field 34 Field 35 Field 36 Field 37
Homeless Lp - Date
zettej d C;ﬁ}w Homeless M;‘;‘EL"DEV Nigh.t Time |accampanisd Filler Lar;?nu':.lagi 2 LEP Status LEPD;ZUY Title IIT | Immigrant ér:nb;; E;agé Year
Residence Yauth
School
M ¥ M M M 33 01 10,/05,/2005 M M 2007
I il I il I I I 2007

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 20
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Tips for using Excel to create a TSV file

Start with an Extract

m From the Index, navigate to MT State Reporting > MT Extracts
Extract Type Program Participation
Format CSV

m  This will open in Excel with default information (mostly Ns) for each student
enrolled in the district. (Leading zeros and date formats will be lost.)

J ‘Year |06-07 + |School | Raynestord School v | State Edition

A B | ¢ | b | E | F |

Index || Search | Help | T o e e
E?E;:;T:f;ﬁg:iﬂm Thiz tool will extract data to complete several formats g gD E-D_E-QDDF 11:16:24 MT1.3 |
Format to get the file in the state defined tab seperate ecordTyp districthun schoolMur calendarMilasthame firsthlame sta
CEI‘ISUS formats. 4 PP 471 k25 1 WWoodhous Emma i)
# [i4 Ad Hoc Reporting 5 |FF 471 B25 1 Knightley |Gearge |81
¥ L System Administration 6 [FF 471 B25 1| Churchill  |Frank 21
i D%; 17 et Lo Exiract Options NEAL: 471 525 1 Fairfax  Jane A0
o (il Db — NEREE 471 625 1 Smith  Harmiet 17!
) Aocoss Log ) orm EE— | 10 |PP 471 625 1 Eliot  Anne 38
@] Lag Oft 11 |PF 471 B25 1 WWentworth Frederick | A0
[ Senerate Extract ] 12 |PF 471 B25 1 Musgrove Louisa B3
12 oo AT EE 1| Pamicl | lamac ey

|
Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 21



% Infinite Campus
UNIVERSITY

Tips for using Excel to create a TSV file

OPI has provided an Excel template on the AIM website
m Required fields have red headings

m Columns that are NOT Y/N are colored light aqua

m “Y” values will highlight in blue text

m Columns that go together have green headings

m Columns with dates or leading zeros are formatted
e | 2o e | YT ggﬁldT'm :ripthd i[9 e starus| 5 [ e |immigrane é?ﬁfé -
T I - i S e o

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 22
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Use a custom format .

for Dates: p—

{humber | alignment | Font | Border | Patterns | Protectio |
. Cakeqary: Sample
EEE-E:J 09312006
. u WI Currenc ¥ Tvpe:
values e
;:Q:Sentage @h i ss ﬁ
Frackion OF a0 (F (8 RO, ($
Stientific e T g ),
m From the Format menu, e
r— M

select Cells

m On the Number tab, )
select Custom, and
enter the Type
mm/dd/yyyy

[ Ok J [ Cancel

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 23
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Format columns as Text —jmmm

to allow leading zeros:

Mumber | alignment | Fort | Border | Patterns | Protection |
Caktegory: Sarmple
- Genera | 01
m Select column that wi
Currenc o
. Accoun king Text Format cells are treated as
need leading zeros
g Time cell. The cellis displayved exactly as
reentage entered,

m From the Format menu,
select Cells

m On the Number tab,
select Text.
Click OK.

[ Ok ] [ Cancel

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 24
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Tips for using Excel to create a TSV file

Saving in the correct format:
m From the File menu, select Save As
m Save as type is Text (Tab delimited)
m Enter correct File name
Format: [legal entity #] date.tsv = Example: 471 04012007.tsv

Save As
Save in: @ Desktop v @-@3 'a Xy [ v Tools -
(Liy Documents:
\ {i My Computer

My Recent \QMy Metwark Places
Documents

) CampusUpdater
—
_ N
' File name:  |471_04012007 tsv I\ [ s |
My Metwork, =
Places Save a5 BYPe! | Text (Tab delimited) (*.txt) v Caniel I

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 25
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Tips for using Excel to create a TSV file

m If you use column headings during data entry, be
sure to delete them before your Save As

m Format the Header row in a text program

1 If you include the HD header row in Excel, there will be
extra tab characters at the end of the row. Open the TSV
file in a text editor program (such as Notepad) and remove

the extra tabs.

1 OR leave the HD row out of Excel and add the entire row In
the text program.

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 26
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Ste pS: Index | Search | Help |

"] Ditlser Raynesford Elem
W% Studert Information

Navigate to MT State Reporting > #8;censss

1i4 Ad Hoc Reporting

1.

MT Data Upload i L ———

Validate and Test o mo
%Accessmg
. . Log Off
Correct any errors in data file :

Load Partial File
Verify Data

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 27
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Import type Program Participation
Work to Perform Validate and Test file
File browse for your TSV file
Import Options
Import Type Program Participstion

wyark to Perform | walidate and Test File

File

ST _0401 2007 tav

Copyright © 2007, Infinite Campus, Inc. All rights reserved.

L Browse. .. J | Upload |
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Error Results

m Error results screen will list Results:

File Mame: 471 02282007 tsv

line numbers and describe Processing Started Time: Wed Feb 28 10:51:03 CST 2007,
the error for eaCh I|ne Processing Fiushed Tine: Wed Feb 28 10:31:04 C5T 2007

Total Time To Process File: 0,266 zeconds.

m Correct errors in a text editor 0 Records Inserted.

program or in Excel.

(If you correct errors in

0 Eecords Changed.
0 Eecords Deleted.
0 Eecords Mo Changes.

EXCEI’ you will aga|n do a Error Count:4
Save As and again fix the

Header row.)

m When there are no errors,

Warning Count:

Error Detail:
Line Humhber Error Message

move on to uploading your

data.

3 Bad data length in field Language of Impact', column 31, Field can be
3 Bad data in field 'Language of Impact’, colurmn 31, The specified value i
4 Bad data in field 'Gifted/Talented', column 24, The specified value is no
5 Bad data in field T1 Support Other', column 22, The specified value is
Warning Dretail:

Line Humber Warning Message Content

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 29
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m Change Work to Perform to Load Partial File

Import Options

Import Type Program Participation v
Whork 1o Perform | | nad Partial File v

File

CO471 0401 2007 tav L_E!n:uwse... | | Upload |

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 30
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Partial vs. Load Complete

m In most cases, use “Load Partial File”

m Use “Load Complete File” only if you want to start from
scratch and erase previously entered data

State Data Import

=elect an option under "Import Type" to specify which recard type you are uploading. If the file you upload contains
more than one type of record, (i.e. S0 and EM records) select "Multiple Record Types".

=elect an option under "Work To Perform" to indicate howe the file should be proceszsed. There are 3 options:

1.

2.

Validate and Test File - Only errar checking will be performed on the file, & summary repart will be genersted
identifyving any errors that were found. Mo data is imported under thiz option.

Load Partial File - Data from the file will add to or update the current student record in the Al system.
A zummary repart will be generated indicating the number of records that were inzeded or changed. This option
zhould be used when updating the information on a partial list of student=.

Load Complete File - CAUTICN Data imported from this file will replace all existing data of this type. &
summary report will be generated indicating the number of recards that were changed or deleted. This option iz
uzeful far deleting any data that was previously entered and replacing it with the contents of the uploaded file.

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 31
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Import Results Summary

m Import Results Summary  Resus:

File Name: 471_02282007 tav

screen will show records Processing Started Time: Wed Feb 28 14:31:32 CST 2007,
) Processing Finished Time: Wed Feb 28 14:31.34 CST 2007
|nserted, Changed Total Tine To Process File: 1,032 seconds.
deleted and no change. 0 Records Inserted
8 Records Changed.
0 Records Deleted.
® YOu can expect to see 0 Records No Changes.

two records changed for  Bror Couno

every line in your TSV file

Warning Count: 0

Error Detail:

because two tables are Line Number Error Message Content

being updated

Mo Errors

Warning Detail:
Line Number Warning Message Content
Mo Warnings

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 32
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Verify Data

m Search for a Student to view their Program
Participation information

Index | Search | Help |

1 Click on the Search tab. Search for &
Student W
1 Search for a: Student oo o
m Type part of student’s last name Achvanced Search ==

In the search box. To limit the search | c..ich resutts: 1
further, type comma and first name. |08 woodhouse, Emma A #395265530:
To search for all students,
leave the box blank or enter a % sign.

m GO

m |f more than one student matches,
click their name to go to their information

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 33
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Advanced Search

m Using Advanced Search, you can search for students by

Grade.

Zearch far a record being tracked in Campus by using search fields or by selecting & Saved
Fitter. If you have created a Saved Fitter and do not zee it in the list, it is likely the Saved
Fitter was created for & context other than the current (Example: A student fiter cannot be
applied to a Census Person Search)

You may search school-wide.

Student Search Saved Filters
Laszt Mame | | ﬁ Schoaol Users
First Mame | |
Studert | |
Mumber
SEN
Grade w
Birth Date
Gender Eé
StatelD P
m

Search Edit Delete
03

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 34
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Student Information — Enrollment Tab

m Click on the student’s Enrollment tab

m To view the detailed data, click on the enrollment in the
Enrollment Editor

Woodhouse, Emma A
Grade: 08 52656304 DOBD2/25M993 Gender:F

E;Eﬁummarl_.r I Enrollments I Programs I Assessment I
r%*F‘rint Enroliment Hiztory D Py

Enrollment Editor
Edit | Grade Type alendar =tart Date End Date
Raynesford Elem Raynesford
4 o8 P School(625) 08/22/2006
otait Statns: 02 Continned envallment same schoal, ha interraption
End Status:

Copyright © 2007, Infinite Campus, Inc. All rights reserved. Last Update: 3/7/2007 Page 35
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State Reporting Fields and Special Ed Fields

@Summaw I Enrollments I Programs I Assessmentl ﬂ*iBEhEI'UiDI' I

. EXpand the SeCtionS for ES&VE W Delete ﬁPrint Enrollment History D ey

: :
State Reporting Fields

and Special Ed Fields St Exche

[l

Attendance and Enrollment Information

m View the Information to | renatendance count

Fall Aggregate Hours of Inst. Fall &

verify that it matches | vJ

Spring Attendance Count

Spring Aggregate Hours of Inst. Spring
the upload | v | 0.00;

Test Window Attendance Count
Testing Aggregate Hours of Inst. Testir
v | 0.00¢

Title | Program

Title | Title | Program Type Title | Instru
| TAS: Public Targeted Assistance Program % Reading
Wath

Title | Support Services D
Science

|:| Health, Dertal and Eye Care |:|
Social S
|:| GuidancesAdvocacy S
|:| Other |:| “ocatior
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Correcting Errors

If the data you attempt to verify is not correct

1. Double check your TSV or Excel file, especially the
student’s State ID

= If you have incorrect data in your file, fix it, then go
back to Validate & Test and Load Partial File

2. If the data is correct in your file, but does not show
correctly in the AIM system

» Make sure you completed the Load Partial File step
(rather than just “Validate & Test”)

m Call for technical help
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Who to Call for Help

m Login and Password Information
1 OPI Help Desk — 406-444-3448

m Questions on data elements
1 Nicole Weissman, Student Records Manager
406-444-3495
1 Sara Loewen, Data Resource Administrator
406-444-3494

m Technical questions
1 Infinite Campus Help Desk 1-888-461-2004

m Other questions
1 Dave Nagel, Project Manager — 406-444-1641
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m Use the Secure File Transfer Service through ePass Montana
when sending files with student data to the
AIM support staff at OPI. mtgov.

m Directions for setting up an
ePass account and accessing e R
T s s [ Createon Account_|
the Secure File Transfer

Service are available at .
http://www.opi.mt.qgov/pdf/itprojects/AIM/Documents/
Technical%20Documentation/ePass%20File%20Transfer%20Instructions.pdf
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